
 

IOWA COLLEGE STUDENT AID COMMISSION 
 

INSTE Bible College 
Application for Postsecondary Registration in Iowa 

November 20, 2015 
 
 
STAFF ACTION: 
 
Approve INSTE Bible College’s Iowa registration renewal request for a period of two 
years, beginning on November 17, 2014 and ending on November 17, 2016. 
 
Registration Purpose 
 
Revised Iowa Code Section 261B.3 (effective July 1, 2012) requires a school to register with 
the Commission if a person compensated by the school conducts any portion of a course of 
instruction, including by in-person, distance education, or correspondence method in this 
State or if the school otherwise has a presence in this State.  Presence means a location in 
Iowa at which a student participates in any structured activity related to a school’s distance 
education course of instruction, with the exception of proctored examinations.  Presence also 
means an address, location, telephone number, or internet protocol address in Iowa from 
which a school conducts any aspect of its operations. 
 
INSTE Bible College, a distance education postsecondary institution that provides programs 
in religious studies, originated in Iowa and was approved for an exemption from registration 
by another Iowa State agency before Iowa law assigned full responsibility to the Commission 
for enforcement of Iowa Code Chapter 261B in 2009.  The exemption for which INSTE was 
previously approved is for "schools and education programs conducted by religious 
organizations solely for the religious instruction of leadership practitioners of that religious 
organization” [revised Iowa Code Section 261B.11, subsection 1, paragraph h].  However, 
staff instructed the College to apply for registration to demonstrate compliance with Iowa 
Code Chapter 261B because it trains students for leadership roles in multiple religious 
organizations other than the Open Bible Churches, with which INSTE is affiliated. 
 
Institutional Information 
 
INSTE Bible College is a non-profit postsecondary educational institution that maintains its 
single administrative facility at 2302 SW 3rd St., Ankeny IA.  The College is also known as 
Seminario Biblico INSTE, which is the Spanish translation of the College’s name.  INSTE is 
the educational unit of the Department of International Ministries of Open Bible Churches.  
The College serves the Latino community, offers its website in both Spanish and English, 
and publishes an English and Spanish catalog.  The chief executive officer of the school is 
Dr. Nicholas A. Venditti, at the same address.  The College’s Iowa contact person is its 
Executive Vice President, Dr. Leona Venditti, at the same address.  INSTE Bible College is 
registered with the Iowa Secretary of State as a nonprofit corporation #293346 conducting 
business in the State.  Its registered agent is Dr. Nicholas A. Venditti, at the same address as 
the College.   
 



Instructional Methodology:  INSTE is 100% distance education. Using the INSTE interactive 
book and a Bible, the student dedicates an average of 1 hour a day (Certificate level) to 2.5 
hours a day (Diploma and Degree level) to study and prayer. Once a week students meet in 
a small discussion group (no more than ten) with a group leader at a church affiliate.  The 
group leader is trained and certified by INSTE.  Students meet with the group leader to take a 
test, discuss what they have learned throughout the week, and share with each other about 
their lives and ministry. No lectures are allowed. The “lecture notes” are in the INSTE 
interactive book. The weekly meetings stress the practical application of the knowledge 
acquired in the daily study time, and help connect the student’s information acquisition to 
their life and ministry experience. Online groups follow the same format, meeting via video 
conferences once a week. 
 
All diploma and degree students also have individual ministry mentors— practicing church 
leaders—who work with them in learning ministry following the guidelines in the Beyond 
Academics manual in three important areas: spiritual formation, ministry (skill) formation, and 
strategic (value) formation. All students in these programs are required to be involved in a 
leadership or ministry position in their local churches as they study in INSTE. The ministry 
mentors provide experience, guidance, and encouragement to these emerging leaders.  
 
Accreditation: INSTE Bible College is nationally accredited by the Distance Education 
Accrediting Commission (DEAC), an entity that is recognized by the federal Department of 
Education and that has distance education within its scope of accreditation.  The College’s 
DEAC accreditation also recognizes the institution under its Spanish name, Seminario Biblico 
INSTE, and cross-references “INSTE Bible College.” 
 
Federal Stafford Loan Cohort Default Rate (FFY 2010):  None.  The College does not 
participate in the federal Stafford loan program or any other federal student aid program. 
 
Graduation Rate:  The graduation rate is the percentage of first-time, full-time undergraduate 
students who graduated within 150% of the normal time for program completion, as reported 
to the federal Department of Education by schools that participate in the federal student aid 
programs.  INSTE Bible College does not report a graduation rate to the federal Department 
of Education because it does not participate in any of the federal student aid programs. 
 
INSTE Bible College uses methodology prescribed by its accrediting agency, DEAC, to 
calculate its graduation rates.  The College reports that its graduation rate for a cohort of 
students that began the Diploma in Bible and Theology Program in 2009 was 61% by 2014.   
 
The institution that reports that its graduation rate for a cohort of students that began its 
Bachelor of Arts in Bible and Theology Program in 2004 was 79% by 2014.  
 
There is no graduation rate for the Associate of Arts in Bible and Theology Program since it 
is a new program offering. 
 
Average Loan Debt upon Graduation:  INSTE Bible College states that students generally 
graduate without loan obligation because of the school’s low tuition costs.  Students pay for 
one course at a time.  On occasion, a partner church extends a payment plan or a partial 
scholarship to a student.   
 



Record Preservation:  INSTE follows the AACRAO retention of records guidelines.  All 
records are retained in the student database system on a secure server and filed in record 
storage in a restricted-access part of the administrative offices.  All records are also scanned 
and continually backed up electronically by a commercial company with redundant storage 
services for secure and permanent record preservation.  INSTE also follows Family 
Education Rights and Privacy Act guidelines with respect to educational records.   
 
Transcript Requests:   
 

INSTE Bible College, Office of the Registrar 
2302 SW 3rd Street 
Ankeny, IA  50023 
Phone:  (515) 289-9200 
Fax:  (515) 289-9201 
Email:  registrar@inste.edu 
Transcript Request Form: http://www.inste.edu/assets/documents/english/13-
Transcript_Request_En.pdf 

 
Student Learning Resources:  INSTE provides interactive books that are used in conjunction 
with the Bible and serve as study guides in the courses.  Students seeking a degree must 
acquire assigned books, either in electronic or print format, from Amazon or other 
booksellers.  Students are also directed to other resources online, such as 
Logos.Books.com, LogosBibleStudy.com and ccel.com. Students who are working with 
church leaders also have private resources available to them through their mentors.  
 
Curriculum Evaluation and Development:  Courses are authored by the College President 
and Academic Dean, Drs. Nicholas and Leona Venditti.  Both Drs. Venditti have extensive 
experience in religious education.  Dr. Leona Venditti’s educational specialization is in the 
area of curriculum design, instruction, and distance education.   
 
Content in the area of bible and theology does not change as dynamically as it would in other 
disciplines.  Depending on the course in question, curriculum development is based on a 
synthesis of sources, both in classical and modern research.  INSTE monitors curriculum 
offered by other nationally and regionally accredited institutions that offer programs in 
religious studies and uses resources in the areas of mission and theology that are available 
from the Fuller Theological Seminary.  Evaluations by students and group leaders provide 
feedback which is evaluated by the faculty and incorporated in the courses. INSTE pays 
careful attention to the portability of ministry practice across cultural barriers.  INSTE solicits 
comments and evaluations from national directors of INSTE groups in other countries who 
work in other languages and partner church leaders to check for cultural fit.  Alumni surveys 
provide feedback about INSTE’s training for ministry.    
 
New course development conforms to the principles and parameters in the INSTE Course 
Development Manual.  The INSTE Course Development Manual is a guide that discusses 
the intended purpose and learning outcome of each program, guiding principles for course 
design that drive current and future course development, policies on clock hours of academic 
engagement and preparation and credit hour conversions, a five-step course development 
process, conventions for course text publications, course evaluation and update procedures, 
and grading instructions.   

mailto:registrar@inste.edu
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Student Complaints Process:  INSTE discloses its process for addressing student complaints 
in its catalog and in the Student Handbook at 
http://www.INSTE.edu/resources/catalog_other_resources.   
 
Programs Offered In Iowa 
 
The chart below lists total, estimated program costs for tuition, books/supplies, and fees. 
 

Distance Education 
Program to be offered 
in Iowa 

 
 
Tuition 

 
 
Fees 

Books 
and 
Supplies 

 
 
Other 

 
Estimated Total 
Program Charges 

Certificate in Christian 
Ministry 

$152 $68 $140 $10 $370 

Advanced Certificate in 
Bible and Theology 

$2,402 $296 $542 $85 $3,325 

Diploma in Bible and 
Theology 

$4,652 $524 $944 $85 $6,205 

Associate of Arts in 
Bible and Theology 

$3,302 $296 $692 $85 $4,375* 

Bachelor of Arts in Bible 
and Theology 

$6,452 $524 $1,244 $85 $8,305** 

      
*Does not include the cost of 
required college credit to 
transfer – 15 hrs. of general 
education 

     

** Does not include the cost 
of required college credit to 
transfer – 36 hrs. of general 
education 

     

 
* The associate and bachelor degree programs require transfer of general education 
coursework from an accredited institution:  36 hours for the Bachelor of Arts in Bible and 
Theology; 15 hours for the Associate of Arts in Bible and Theology. 
 
Graduates of the Diploma and Bachelor in Bible and Theology Programs may apply to Open 
Bible Churches for credentials as licensed ministers. 
 
Registration Compliance 
 
As required by Iowa Code Section 261B.4, INSTE Bible College disclosed its policy on 
refunding tuition charges for withdrawn students.  The policy is disclosed to students in the 
College’s catalog at http://www.inste.edu/assets/documents/english/Catalog_En.pdf. 
  
Administrative rules specifically require the school to comply with the requirements of 
Chapter 261.9(1) “e” through “h”.   
   

 Iowa Code Section 261.9(1)(e) requires a school to maintain and disseminate a drug 
and alcohol abuse policy that includes sanctions for violation of the school’s policy and 

http://www.inste.edu/resources/catalog_other_resources
http://www.inste.edu/assets/documents/english/Catalog_En.pdf


information about the availability of drug or alcohol counseling or rehabilitation.  Iowa 
Code Section 261.9(1)(f) requires a school to maintain and disseminate a sexual 
abuse policy that includes information about counseling opportunities and reporting 
instances of sexual abuse to school officials and law enforcement.  These 
requirements duplicate policies and disclosures required by the federal Department of 
Education for a school that participates in the federal student aid programs.  The 
school discloses its policies on these matters in its Catalog at 
http://www.inste.edu/assets/documents/english/Catalog_En.pdf. 
 

 Iowa Code Section 261.9(1)(g) requires a school to maintain a special policy 
concerning tuition and mandatory fee charges for members of the Iowa National 
Guard or reserve members of the U.S. Armed Forces, or the spouse of such a 
member if the member has a dependent child, when the service member or spouse 
must withdraw from the school because the service member has been called to active 
(Iowa) state or federal military duty or service.  INSTE Bible College has adopted a 
policy of refunding tuition and fees for all students who must withdraw because of 
military deployment (not only Iowa residents).  INSTE discloses this policy to new 
students on its Course Enrollment Form, which the school provided as an addendum 
to its application. 
 

 Iowa Code Section 261.9(1)(h) requires a school to develop and implement a policy 
for employees who, in the course of their employment, attend, examine, counsel, or 
treat a child and who suspect the physical or sexual abuse of that child.  INSTE Bible 
College has adopted this policy, which can be found in page 14 of the Faculty and 
Staff Handbook.  The College included in its registration application an excerpt from 
this Handbook that includes the requisite policy. 
 

Student Consumer Information:  In its registration application, INSTE Bible College affirms its 
willingness to comply with the requirements of Iowa Code Chapter 261.9, as stipulated by 
Iowa Code Section 261B.4(8).  Chapter 261.9 requires disclosure to students of information 
about the school’s programs, charges, tuition refund policies, whether a certificate or diploma 
awarded by the school is applicable toward a degree program the school offers, and the 
identity of the school’s accrediting agency.  These disclosures are provided to students in the 
College’s catalog at http://www.inste.edu/assets/documents/english/Catalog_En.pdf. 
 
INSTE Bible College affirms on the application that it will comply with the provisions of Iowa 
Code Section 261B.7.  Effective July 1, 2012, these provisions of Iowa Code were modified 
to state that, provided the school does not claim “approval” or “accreditation,” the school 
must disclose to students that it is registered by the Commission and provide Commission 
contact information for students who have questions or complaints about the school.  The 
College discloses this information in its Catalog 
http://www.inste.edu/assets/documents/english/Catalog_En.pdf and informs the public that it 
is authorized to operate in Iowa by the Commission on its website 
http://inste.inste.edu/accreditation.html. 
 
Financial Responsibility:  INSTE Bible College submitted the report of an independent 
financial statement conducted by Timmins, Kroll, and Jacobsen, LLP for the institutional fiscal 
years that ended June 30, 2014 and 2013.  The accounting firm stated its opinion that the 
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school’s financial statements were 1) in conformity with generally accepted accounting 
principles, and 2) present fairly, in all material respects, the financial position of the College.   
 
Facilities:  INSTE Bible College does not provide in-person instruction at its administrative 
facility.  The College leases its administrative facility in Ankeny, Iowa. 
 
Full-Time Iowa Resident Faculty Member or Program Coordinator:  INSTE Bible College has 
5 full-time, Iowa-resident faculty, some of whom are also administrators. 
 
Instructional/Supervisory Staff Qualifications:  INSTE Bible College disclosed the resumes of 
all faculty.  All hold at least a master’s degree in theology or divinity.  One of the faculty 
members who also serves as the Executive Vice-President and who is responsible for 
curriculum development has a graduate degree and post-graduate certificate in curriculum 
and instruction from Drake University, as well as a doctoral degree from Drake University in 
educational administration.  The President and Executive Vice-President of the College are 
the co-authors of a number of published, Biblical texts in Spanish. 
 
Commitment to Iowa Students and Teach-Out:  The President of INSTE Bible College 
attested to his commitment to the delivery of programs in Iowa and his agreement to provide 
alternatives for students to complete their programs at the same or at another institution by 
executing his electronic signature on the registration renewal application. 
 
Additional Information 
 
Compliance with Iowa Code Chapter 714 
 
Section 714.18 – Evidence of Financial Responsibility 
 
INSTE Bible College demonstrates satisfactory evidence of financial responsibility, including 
a continuous corporate surety bond made payable to the State of Iowa in the amount of 
$50,000, issued by CNA. 
 
Section 714.23 – State Tuition Refund Policy 
 
The Iowa tuition refund policy does not apply to INSTE Bible College because it is not a for-
profit institution. 
 


